BUILDING A MANAGED LEARNING ENVIRONMENT

Using the calendar

Changing the views on your calendar

1. To swap the calendar view with windows showing entry details, use

‘reverse layout’. To switch them back click reverse layout again.
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Fig 1. Standard view
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Fig 2. Reverse view
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2. To maximise the calendar at any time click “iin the top right hand

corner of the calendar view.

3. Torestore the calendar to its original size at any time, click the

restore “J in the top right hand corner of the calendar view.

Contact us: Page 2 of 2

By Phone: 08700 777 655 . . N
By E-mail: customersupport@digitalbrain.com dlg!utrarlbl:ﬂ!c[!




