BUILDING A MANAGED LEARNING ENVIRONMENT

Creating an Assignment in a Course

1. lm using your Digitalbrain username and password.

2. From your homepage, click on the courses B icon to access your course menu.
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3. From the course menu, click on the title of the course in which you wish to create

an assignment.
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4, Click on the assignment icon % from the right-hand menu on the course
homepage.
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BUILDING A MANAGED LEARNING ENVIRONMENT

Creating an Assignment in a Course

5. Click new| to create a new assignment.

Example / Assignments log out|

mm:

M Coursawork 01 Mar 2007 00:00 01 Mar 2007 00:00 r
[~ online Test 01 April 2007 00:00 30 April 2007 00:00 I
il Ezzay 01 May 2007 00:00 01 May 2007 00:00 r
6. The ‘Edit Assignment’ screen will appear, allowing you to enter the details of the

assignment on a template. Use the four header tabs to set up features for:

Basics
Introduction
Marking
Test Details

Basics Introduction Marking Test Details

NB: Clic only after you have filled in each tab.

7. Use the Basics tab to set up the basic features of the assignment:

¢ Naming the assignment;

e Selecting start and end dates for the assignment. NB students will not be able to
access the assignment outside of these dates;

e Selecting the type of assignment you wish to create: online test, online or offline
submission.

Edit assignment:

Basics Introduction Marking Test Details

Set up the basic features of the assignment:

Assignment Name INew assignment

Start Date |1 'I hay ‘”2007 “l@|0 =||0 :I'
End Date |31 'I May '”mﬂ@ ! j' s j'

Note: The end time is in the past, therefore this assignment is no longer active.
To enable this assignment, set its start and end dates appropriately.

Type of assignment  © gpjing test The students take an online test which is automatically marked
ol Online submission The students upload their work, so it can be marked by hand
% Offline The students' wark is submitted and marked by hand
Save cancel
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BUILDING A MANAGED LEARNING ENVIRONMENT

Creating an Assignment in a Course

8. Use the introduction tab to describe and introduce the assignment:

e Clickon m in the related material section to select files to be viewed as
part of the assignment;
e Use the Java editor to enter a full description for the assighment;

e Click on the Insert button at the bottom of the screen to include pictures
and other media in your description.

Basics Introduction Marking Test Details
Describe and introduce the assignment:

Identify any file or document which should be viewed as part of this assignment:

Related material browse

Enter a full description for the assignment:

Tip: You can indude pictures and other media in your description, using the Insert button

B 7% ¥ A GHTY IHeretica 'l

& F2 B H B, H =S

9. Use the Marking tab to set up the marking scheme for the assignment:

e Set the minimum, maximum and pass marks for the assignment;
e Set the assignment contribution to the overall course mark;
e Set the course mark weighting of the assignment.

Basics Introduction Marking Test Details

Set up the marking scheme for the assignment:

The assignment will be marked according to the following scheme:

Assignment mark  Minimum;: IU Maximurm: IWU Pass: |5U

Tip: For online test assignments, the test score is scaled to this scheme and stored autamatically;
Far other types, the mark is entered by hand, but the pass ffail will be calculated for you,

The assignment can also contribute to the overall course mark, in various ways:

Course marking & Pass / Fail The course is only interested in whether the assignrment was passed
system
4  Scored The assignment mark iz uzed to form the course mark
' None The assignment does not contribute to the course mark
Course mark The actual course mark will depend on which marking systerm iz set above:
weighting |1 Pass / Fail: if the assignment is passed, the mark will be the weighting;

Scored: the mark will be the assignment mark multiplied by the weighting

cancol
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BUILDING A MANAGED LEARNING ENVIRONMENT

Creating an Assignment in a Course

Follow step 10 only if you are creating an online test. Move on to step 11 if you are
creating an online or offline submission.

10. Use the Test details tab to define an online test for the assighment.

e If you chose to create an online test under the basics tab you will have the option

at this stage to

e If an online or offline submission was selected in the basics tab you will be advised
that the assignment is not currently set up to have an online test.

a) Click on the ‘create test’ button.

Basics Introduction Marking Test Details
Define an online test for this assignment:

&n online test is automatically marked and stared in the student's markbook

Online test - Jrowse

b) Name the test and click on

New > On-line Test Question

Step 1:

What would you like to call it?

In which folder should this be created?

/helpfaccountsfscreens browse

c) Select the type of question you want for your first question, and click

log out

New > On-line Test Question

Step 1: Which type of question would vou like?

multiple_choice_3
multiple_choice_32_(long_text)
multiple_choice_3_{with_images)
multiple_choice_4
multiple_choice_4_({with_images)
multiple_choice_5
multiple_choice_5_(with_images)
multiple_choice_&
multiple_choice_6_(with_images)
true_or_false
true_or_false_(with_images)
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BUILDING A MANAGED LEARNING ENVIRONMENT

Creating an Assignment in a Course

d) Edit your test by filling in the required fields. Click to save and
create a new question and click m to save and exit.

Edit your test:

Question: IEnterthe question text here

Answer: IEﬂter the text for answer 1

Score: ID

Feedback: I(nD icon)jl

Answer: |Enter the text for answer 2

Score: ID

Feedback: |(nD icon)jl

Answer: |Enter the text for answer 3

Score: ID

Feedback: |(nD icon)jl

Enter the text for the question and answers, and the score for each answer,
(The total score for all questions is used by the test to determineg pass or fail.)
Any feedback entered will be shown when the student picks the answer,

Then, click one of the buttons below:

e "Mew" saves this question and creates a new one;
"Done" saves the question and exits;
e« "Cancel” erits WITHOUT saving any changes.

[ done | cancel new

save
11. Click -after you have filled in each tab. The assignment, with start and end
dates, will appear in the assignments section of your course.

Example / Assignrments log out|
[new[edit[save [view]copy Jcopy more Jpaste [delete]
[ cCoursework 01 Mar 2007 00:00 01 Mar 2007 00:00 u
[T online Test 01 April 2007 00:00 30 April 2007 00:00 [
[ Essq 01 May 2007 00:00 01 May 2007 00:00 I
01 May 2007 00:00 31 May 2007 00:00 I
12. The dates for the start and deadline of the assignment will also appear in the

Course calendar.
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