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The new Rich Text Editor 

The new Rich Text Editor offers you increased flexibility and greater formatting options 
than the previous Java Editor. 
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• Quit 

• Save 

• Cut 

• Copy 

• Paste 

• Paste as plain text 

• Paste from word 

 

• Replace 

• Select all 

• Insert or replace image 

• Insert or replace adaptamations 

 

• Insert or remove numbered list 

• Insert or remove bulleted list  

• Decrease indent 

• Increase indent 

• Left justify 

• Centre justify 

• Right justify 

• Block justify 

 

 

• Choose text style 

• Choose font style 

• Adjust text size 

• Edit the appearance of the whole page 

 

 

• Spell check 

• Undo 

• Redo 

• Search 

 

 

 

 

• Insert or edit table 

• Insert horizontal line 

• Insert hyperlink 

• Remove hyperlink 

• Insert special character 

 

• Make text bold 

• Make text Italic 

• Underline text 

• Subscript 

• Superscript 

• Edit text colour 

• Edit background cover 

• Show source code 

• Show document properties 

• Remove formating 

 


