BUILDING A MANAGED LEARNING ENVIRONMENT

Using the Rich Text Editor

The new Rich Text Editor

The new Rich Text Editor offers you increased flexibility and greater formatting options
than the previous Java Editor.
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¢ Insert or remove bulleted list e Make text bold
e Decrease indent e Make text Italic
¢ Increase indent ¢ Underline text
e Left justify e Subscript
¢ Centre justify e Superscript
* Right justify « Edit text colour
e Block justify e Edit background cover
Text Style S o » Show source code
e Show document properties
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¢ Remove formating
e Choose text style
e Choose font style
e Adjust text size
¢ Edit the appearance of the whole page
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