BUILDING A MANAGED LEARNING ENVIRONMENT

Adding New Users to the Groups Folders

1. Click on the name of the group folder that you just created, eg staff. This will open the
folder:
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This folder is empty! Use the Upload' button or Mew' to start creating!

2. Click on % New  select ¢ group membership’ and click ‘next’.
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3. Type in the username in the space provided, ensuring you spell the username correctly.
Click ¢ done’ to complete the process.

New > 6 Group Membership

Step 1: Yho do you want to add to this group?

Please enter their username . ..
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